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Gate Pass Entry in Marg ERP Software  

 Overview of Gate Pass Entry in Marg ERP Software 

 Process of Gate Pass Entry in Marg ERP Software 

OVERVIEW OF GATE PASS ENTRY IN MARG ERP SOFTWARE 
 Usually, when a distributor receives goods then if purchase entry bill is not generated 

and those goods are sold to the customers then at the time of audit or filing GSTR that 

bill will not be searched and the distributor wouldn’t even know that in which bill those 

products were purchased and in which bill those were sold. 

 Gate Pass Entry option in Marg Software enables the distributor to create a Gate Pass 

for those goods whose purchase bill has not been generated. A list of those bills will be 

generated in which the distributor can view the entries of those goods and easily create 

the purchase bill after asking the party.   

PROCESS OF GATE PASS ENTRY IN MARG ERP SOFTWARE 
 Firstly, Go to Masters >> MARG Setups >> CONTROL ROOM. Press Enter. 

Fig 1.1 Menu view to Control Room in Marg ERP Software 

 A Control Room window will appear. 

 The user will select ‘Search in all’. Press Enter. 
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Fig 1.2 View of Control Room window in Marg ERP Software  

 A Controls window will appear. 

 The user will search “Gate Entry”. 

 Click on ‘Accept’. 

Fig 1.3 View of Controls window in Marg ERP Software  

 A Gate Entry window will appear. 
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 In ‘Purchase Entry Required’ select ‘Y’ if purchase entry is required otherwise select 

‘X’. 

 Suppose, select ‘Y’ if purchase entry is required. 

Fig 1.4 View of Gate Entry window in Marg ERP Software  

 Then, the user can change the name of ‘Purchase’ if required. 

Fig 1.5 View of Gate Entry window in Marg ERP Software 
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 In ‘Gate Entry Required in 1-Purchase 2-Purc+ Brk/Exp Receive 3- All Inward’ the user 

will select where the software should ask for Gate Entry. 

 Suppose, the user wants that software should ask for gate entry on ‘All Inward’ then 
select ‘3’. 

Fig 1.6 View of Gate Entry window in Marg ERP Software 

 The user will now press Escape key. 
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Fig 1.7 View of Gate Entry window in Marg ERP Software 

 Click on ‘Yes’ to save the changes. 

Fig 1.8 View to save changes in Marg ERP Software 

 To set operator wise gate pass entry, go to Masters >> Passwords & Powers >> 

Operator’s. 
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Fig 1.9 Menu view to Operator’s in Marg ERP Software 

 A Password & Authority window will appear. 

 The user will select the operator to give the authority of gate pass entry and then 

press Enter. 

Fig 1.10 View of Password & Authority window in Marg ERP Software  

 A Powers window will appear. 
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 The user will search “Gate Entry”. 

 Click on ‘Accept’. 

Fig 1.11 View of Powers window in Marg ERP Software 

 A Gate Entry window will appear. 

 In ‘Gate Entry E-Entry C-Cancel B-Both V-View’ the user will select that which 

authority is to be given to this operator. 

 Suppose, select ‘B’ if the user wants that this operator should do both, gate entry 

and cancel. 
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Fig 1.12 View of Gate Entry window in Marg ERP Software 

 Press Escape key and then click on ‘Yes’ to save the changes. 

Fig 1.13 View to save changes in Marg ERP Software 

 Again, press Escape key and then to exit, click on ‘Yes’. 
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Fig 1.14 View to exit in Marg ERP Software 

 Now, to relogin press Ctrl+U on the home screen. 

Fig 1.15 View of home screen in Marg ERP Software 
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Fig 1.16 Process to relogin in Marg ERP Software 

Fig 1.17 Process to relogin in Marg ERP Software 

 Then, go to Transactions >> Gate Entry. 
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Fig 1.18 Menu view to Gate Entry in Marg ERP Software 

 A Gate Entry window will appear. 

 The user can view that gate entry of first top 100 purchase entries will be displayed. 

 The user can also enter the value as per the requirement. 

Fig 1.19 View of Gate Entry window in Marg ERP Software  

 Now select which entry is to be viewed. 
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 In ‘Pending Entries’ those entries will be displayed which have been entered in gate 

entry but is not yet converted in purchase bill. 

 In ‘Received Entries’ those entries will be displayed which are entered in gate entry 

and also converted in purchase bill. 

 While doing gate entry, software asks for bill number and amount. So, if in gate entry 

bill amount is mentioned as “800” but in purchase bill the amount mentioned is 

“1000” which means amount of “200” is missing. So, in ‘Received Mismatch’ 

mismatch entries will be displayed. 

 In ‘Cancel Entries’ those gate pass entries will be displayed which have been 

cancelled. 

 In ‘All Entries’ all the gate pass entries will be displayed . 

 Suppose, select ‘All Entries’. 

Fig 1.20 View of Gate Entry window in Marg ERP Software 

 An Alert window will appear ‘No record found. Want to create new?’ 

 The user will click on ‘Yes’. 
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Fig 1.21 View of alert window in Marg ERP Software 

 A Gate Entry window will appear. 

 The user can view that ‘Entry No.’ and ‘Entry By’ would be automatically filled by the 

software. 

 In ‘Entry By’ the user can view the date and time of gate entry. 

Fig 1.22 View of Gate Entry window in Marg ERP Software 
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 The user will now select the Supplier from whom purchase is done from the 

Ledgers window. 

Fig 1.23 View of Ledgers window in Marg ERP Software 

 After selecting the supplier, the Address, GSTIN, Phone no. and mobile number will 

be automatically filled. 

Fig 1.24 View of Gate Entry window in Marg ERP Software 
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 The user will now mention the Bill No., Bill Date and Bill Amount. 

Fig 1.25 View of Gate Entry window in Marg ERP Software 

 Now click on ‘Accept’. 

 Fig 1.26 View of Gate Entry window in Marg ERP Software 

 An alert window will appear. 
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 Click on ‘Ok’. 

Fig 1.27 View of alert window in Marg ERP Software 

 To generate the purchase bill of this gate pass entry, go to Transactions >> 

Purchase >> Bill. 

Fig 1.28 Menu view to Purchase Bill in Marg ERP Software  

 A Purchase Entry window will appear. 
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 The user will select the ledger from the Ledgers window. 

Fig 1.29 View of Ledgers window in Marg ERP Software 

 The user will now enter a different Party No. 

Fig 1.30 View of Purchase Entry window in Marg ERP Software  

 A pop-up message will appear ‘Not entered in GATE ENTRY’. 
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Fig 1.31 View of pop-up message in Marg ERP Software 

 The user will now enter that bill number which is mentioned in Gate Entry. Press 

Enter. 

Fig 1.32 View of Purchase Entry window in Marg ERP Software 

 A Store window will appear. 

 The user will select the item. 
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Fig 1.33 View of Store window in Marg ERP Software 

 The user will now enter the quantity, purchase rate and amount. 

NOTE: The user will generate the purchase bill of the same amount of which the gate pass 

entry is generated. If the user generates the bill of more or less amount then it will be 

displayed in Mismatch entries. 

Fig 1.34 View of Purchase Entry window in Marg ERP Software  
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 The user will now press Tab key to save the bill. 

 Then click on ‘Yes’ to save. 

Fig 1.35 View to save changes in Marg ERP Software 

 The user will again go to Transactions >> Gate Entry. Press Enter. 

Fig 1.36 Menu view to Gate Entry in Marg ERP Software 

 A Gate Entry window will appear. 
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 The user will select ‘All Entries’. Press Enter. 

Fig 1.37 View of Gate Entry window in Marg ERP Software  

 The user can view that the entry which was created is displayed here. 

 This entry is displayed in green colour as this is matched with gate entry. 

Fig 1.38 Process of Gate Entry in Marg ERP Software 
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 These entries are displayed in Red colour as the purchase bill of the entry has not 

been generated. 

Fig 1.39 Process of Gate Entry in Marg ERP Software 

 This entry is displayed in blue colour as this is a mismatched entry. 

Fig 1.40 Process of Gate Entry in Marg ERP Software 
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 To cancel the entry of bill number 1234, the user will select that entry and press 

Delete key. 

 Fig 1.41 Process of Gate Entry in Marg ERP Software 

 An alert window will appear ‘Are you sure you want to cancel?’ 

 The user will click on ‘Yes’ to cancel/delete this entry. 

Fig 1.42 View of Alert window in Marg ERP Software 
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 Now this gate pass entry is displayed in Grey colour i.e. this entry has been cancelled. 

 Fig 1.43 Process of Gate Entry in Marg ERP Software 

 The user can view the number of matched entries, mismatched entries, pending 

entries and cancelled entries. 

Fig 1.44 Process of Gate Entry in Marg ERP Software 

 The user can also press F2 key here to create a Gate Entry. 
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 Fig 1.45 Process of Gate Entry in Marg ERP Software 

 


